Instructions for setting up a Google mail account

1. Open your internet browser and type www.gmail.com in the address bar.
Click the “Sign up for Gmail” button.
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Gmail is a new kind of webmail, built on the idea that email can be more intuitive, efficient, and useful. And maybe even fun
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Keep unwanted messages out of your inbox with Google's innovative technology usermame: [
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Mobile access =
Read Gmail on your mobile phone by pointing your phone's web browser to httpz‘gmail.com/app. Learn I~ Remember me on this
more computer,

Lots of space
Over 7282 BS4A66E megabytes (and counting) of free storage so you'll never need to delete another
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2. Input First and Last Name as well as your Desired Login Name, this will
serve as your email address so be aware of that when choosing. Click the
“check availability!” button. This will let you know whether that email
address is available. If it is you will see a message in blue underneath
informing you it is available. If it is already taken you will see a red message
informing you of that and listing some possible alternative addresses. You
can select one of the suggested names or enter a different one and click the
“check availability!” button again. Common or generic terms are probably
not available, for example if your name is Tom Smith there is a very good
possibility that tsmith is not available.

Get started with Gmail

First name: [Tallgrass

Last name: |Creek

Desired Login Name: |Ta|lgrassCrk gl o
Examples: JSmith, John. Smith

[FrrEnecE avaiiabiin L\\s’l

TallgrassCrK is available
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3. The password must be at least 8 characters in length. Including special
characters and numbers will help to increase the password strength. Re-
enter your password in the next field.

Choose a password: I............| Fassword strength:  Strong

Minirmurn of 8 characters in length.

Re-enter password: I""""""
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4. Leaving the check mark next to “Remember me” will keep your login
information for the next time you open the Gmail page. This should not be
done on public computers.

The “Enable Web History” is a feature that will attempt to tailor search
results and other usage of Google based off your previous uses of the site.

W Remember me on this computer.

Creating a Google Account will enable Web History. Web History is a feature
that will provide you with a more personalized experience on Google that
includes mare relevant search results and recammendations. Learn Mare

¥ Enable ¥Web History.
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5. There are 4 preset security questions for use or a custom security question
can be written as seen in Fig 5.2. The security question is used to verify the
account owner in the event the password cannot be remembered. Ensure
the question can be easily answered by the account owner only.

Security Question: |Ch|:u:use a guestion ... -

What is your primary frequent flyer number
What is your library card number
Answer: What was your first phone number
What was your first teacher's name
YWrite my own gquestion
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Security Question: [write my own question =

|Ta||grass Creek has a pair of what living on campus?

If you forget your password we will ask for the answer to your security
guestion. Learn kaore

Answer: [Redtail Hawks

Fig 5.2

6. The secondary email field is optional. If the password for Gmail is

forgotten, the system can send an email to the secondary account instead
of resetting the password.

Secondary email: I
This address is used to authenticate your account should you ever encounter

problems ar forget your password. If you dao not have another email address,
you may leave this field blank. Learn Maore

Fig 6.2

7. Enter the characters from the picture. This step is to reduce the misuse of
this particular email system. If you have trouble reading the text you can
click the handicap icon to get an auditory version.

Word Verification: Type the characters you see in the picture below,

weder
&

Letters are not case-sensitive

Iwecableur{
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8. Review the Terms of Service and select the “l accept. Create my account”
button.



Terms of Service: Please check the Google Account information you've entered above (feel free
to change anything you like), and review the Terms of Service below.

Printable “Yersion

Google Terms of Service -

Welcoms to Google!

1. ¥our relationship with Google LI

By clicking on 'l accept’ below you are agreeing to the Terms of Serice
above and haoth the Program Policy and the Privacy Paolic

| accept. Create my account. l
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9. Congratulations! Your account was created. Click the “I’'m ready —show me
my account” option to proceed to your email.

Congratulations! I'm ready - show me my account El
Youe successfully signed up for Grmail. Here are three things you really should know befare you get started /
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10.

Gmail Calendar Documents Photos Beader YwWeb more « tallgrasscrk@gmail.com | Settings | Help

Showe search options
- | Search Mail Search the Web gh””"“'“h e
m I teate & filter
[ gle

Compose Mail Sync Calendar & Contacts - www. xcnetwark. com - Any combination of Qutlonk, iCal, Address Book, Entourage, or Web Sponzored Link Custc

Inbox (1 Archive | | ReportSpam | Deete | [Morz actons <] Refresh 1-10of1

Stared 7 Select: All, Mone, Read, Unread, Starred, Unstarred

Chats & @
Sent Mail [ Gmail Team G

Drafts
All hail

Sparm
Trash

Sign out
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Contacts

w Quick Contacts =
Archive Repart Spam petete | [More actions - 1-10af1
Search, add, or imvite
Select: All, Mone, Read, Unread, Starred, Unstarred




